SAMPLE DUE DILIGENCE LETTER FOR UNCASHED CHECKS

The North Dakota Uniform Unclaimed Property Act (NDCC 47-30.1) requires business owners to keep track of checks they have written to employees and vendors which have not been cashed for more than 2 years. 

You are receiving this letter because our office issued a check for $_________ to you on (date) which has never cleared our account.

If you are in possession of this check, we would encourage you to cash it at this time.  If you no longer have this check and want to request a replacement at this time, please sign and return this letter to our office by ________________________.
If we do not hear from you by _______________, the funds to cover this check will be transferred to North Dakota Unclaimed Property and a claim for the money will need to be made directly with their office.  (701-328-2800).
I would like to request a replacement check for the above-referenced fund.

Signature: ________________________________


Address:__________________________________
Date _______________

Please return this letter to:

Name, Address and Phone Number of Your Business

